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Name ofthe meeting : Principal -IQAC- HoD
meeting

lLefNo iTE T/IQAC IM:O}// 25 -26 /EVEN / 002

Venue Principal chamber
Date &
T'ime of
Meeting

a2l2l2025 & 12.30 P.M

Vtrembers Present

Principal Dr.S Senthiiksmar {4
Vice Principal & IQAC Coordinator Ms. Saniya Salini W
Dy-iQAC &Academic Coordinator Mr Vlauudesrvaran S \'^{y

Academic Coordinator Mr Rahul T Prakash -@N
Exam Cell Coordinator Ms Aleena Ralinian a-

FioD (l/C) - Civil M s. Gleethika.G"Pillai

\'ls"Thasni K M

l*.

HoD (i/C) - CSE .#
HoD (l/C) - AI &.IVIL I4s Meenu Pauiose @

HoD (I/C) - ECE

LIoD ([/C.t* Eri.g

l!'!s Sheiizr .irs* w
Mr. lr4riharnmerl Jest:enr iw

tloD (I/C) - llasic Science Ms Aricy Skaria M
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Discr.rssions and Decisions:

Sl.No Points discussed Targeted Date Responsibility Remarks

t

Even semester time table must be
Submitted in the prescribed format
circulated by IQAC and same rnust be
fi.xed in the notice board.
Confirm that each time table clearly
includes lecture, practical, remedial
hour below the time table.

03112t2025 AIIHOD'S

2

Impiement the Principal's directive to
conduct detrlartmental meetings everr'
Friday"
Flan rveekly review points:
academ ics. student ilrogress,
u,orklc,ad di stri bution, event updates.
and action items.
Maintaining rninutes of ,meeting and
action taken report.

CISt12t2425 AII HOD'S

Iniornr all staff atrout the updateci
ieave approval process.
Front the even serrester onward, all
staff members must get their leave
tbrm.s signed by the respective
academio coordiirators before
sutrmission.

03112/2025 All staff members

ta,.su,ffs*i*
IQAC Head

Dr. S
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