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{OAC MINUTES OF MEETINGS

HoD meeting

Name of the meeting  : Principal -iQAC- AC-

RefNo | HET/IQAC/MOM/25-26/EVEN/G09

Venue : Principal chamber

\
|
{_— !

Date & |
*Time of
Meeting

|

C . 24/03/2026 & 1.00 P.M

Meinbers Present

HoD (I/C) — Basic Science

Note: Ms. Shelja Jose, HoD (1/C) — ECE, was absent for the meeting

AGENDA

e Review of End-Semester Activities

Principal S Dr.S Senthilkumar
Vice Principal & IQAC Ca;or(;inator Ms. Saniya Salim
Dy-IQAC &Academic Coordinator H.N-'I?: Magudesw—aran S
Académic Coordinator R Mr Rahul T Prakash
Exam Cell Coordinator - Ms Aleena Rahman
HoD (I/C) - Civil Ms. Geethika.G.Pillai Q&;
HoD (1/C) — CSE | Ms. Thasni K M e
s L
HoD (I/C) - Al & ML | Ms Meenu Paulose @/
B Dpty. HoD- ECE L Ms.Diyona K. Mangalakadan
- HoD (I/C) - EEE ;1;- Muhammed Jeseem

Ms Ancy Skaria

e Final Internal Marks and Aziendance Subimission

« Verification and consolidation of internal marks
. Attendance submission througl: Acadenic Ceordinatess

e Discussion on Second Internal Andit Scheduie
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e Audlt timeline and departmenl—»\lse ccordinution
* Documentation requirements and compliance review

* End-Semester Student Feedback Submission

* Status of feedback collection
* Submission and analysis procedure

Discussions and Decisions:

calendar.

— T T
| SI.No Points discussed ' Yargeted Dste Responsibility Remarks
- | . L) R
B | The status of final internal marks and |
| at’endance submission was revicwed. |
|
Departmen*s reported progress in the f
| Az per KTU Ali HoDs,
f
|

internal marks.

Ivenf’ cation and consohdatmn of
l
|
|
|
F

The  importance  of  accurate
attendance  submission through

| Academic Coordinators was |
1 H
| emphasized to avoid discrepancies

during result processing. | ,
= S | T - - e
i The proposed timeline for the Second

Internal Audit was presented and
discussed. 0S/04/2026 | All faculty Members

i

| ;

| Depaltment-w:se coordination
~ | requirements and responsibilities
were reviewed.

J
|
} Documentation standards. compliance
] requirements, and supporting

| evidence to be maintained for the

L audit were discussed. |
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The status of end-semester student 1
feedback collection across ;
departments was reviewed. ‘ I_

Procedures for submission, By end of this | All HoDs & Tutors

compilation, and analysis of feedback | semester
were discussed.

(%]

The significance of utilizing feedback
outcomes for quality improvement
initiatives was highlighted.

Ms. Saniy%lm Dr. S’gg@nilkumar

1QAC Head Principal






